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1. O6mue TpeboBaHHsA OXPaHbI TPYAA .

1.1. K camocTosiTenbHOM paboTe ceKpeTapeM PYKOBOIAUTEIA (nanee — ceKkpeTaph) AOIMYCKAOTCS
JMI@ B BO3pAcTe He MOIOKe 18 JeT, Ipole/mne COOTBETCTBYIONLYIO MOJArOTOBKY, HHCTPYKTaXK
¥ TpOBEPKY 3HAHMH [0 OXpaHe TPYyaa, MEIMIMHCKUI OCMOTp W HEe HMMEIOIHEe
TIPOTHBONOKA3AHHH 10 COCTOSHUIO 3/10POBbA.

1.2. TIpu paBoTe cekpeTapeM HeoOXOIMMO:

BBIMOJIHSTH TIPABUIIA BHYTPEHHETO TPYAOBOTO PACIOPA/IKa;

He JIONycKarh B pabodyio 30HY MOCTOPOHHUX JIMIL;

[TOMHKTB O JTHYHON OTBETCTBECHHOCTH 3@ BBINOIHEHUE IIPABUIT OXPAHEL TPY/A,

YMETB 110JIb30BaThCs IEPBUIHBIMA CPEICTBAMA [0YKAPOTYLICHUS;

BEITIOJTHATH IIPABHIIA JIAYHON TUTHEHBL.

1.3. Ilpu paGoTe ceKkpeTapeM BO3MOXKHO BO3EHCTBHE CJEMYIOIHX ONAcHbIX M BPEIHBIX
TIPOM3BOJCTBEHHEIX (PAaKTOPOB!

e HapyllIeHHE OCTPOTBI 3PEHMs IPH HEOCTATOYHOM OCBENIEHHOCTH pabodYero Mecra, a
TAK)Ke 3PUTENBHOE YTOMIICHHE [pH JUIMTENpHONM paboTe ¢ JIOKyMEHTaMH H C
KOMITBIOTEPOM;

e  HOHH3UPYIONINE, HEHOHH3UPYIONIME H3Iy4eHHs 1 SICKTPOMArHUTHEIC noJjis mpu padore
C KOMITBIOTEPOM;

e [OpakKeHHe HIEKTPHYECKUM TOKOM IpH HCIOJIB30BAHHH HEUCIIPABHBIX JIIEKTPUYECKUX
puOOpOB.

1.4. Cekperapp 00s3aH co0mroaTh IpaBHia mojkapHoil  0e30macHOCTH, 3HATh MeCTa
PACIIOJIOXKEHHS IEPBHIHBIX CPEICTB MOKAPOTYIIECHUA 1 HaITpaBJIeHHs SBaKyallly [PH MoxKape.
1.5. Tlpu HecuacTHOM Clly4ae HEMCUICHHO coOBmMUTE 00 3TOM PYKOBOIHTEIIO, JIHMIY €ro
jamermatomeMy. 1Ipy HEHMCTPaBHOCTA O0OPYIOBAHUS NPCKPATHTE paboty H coOOIIMTH
PYKOBOJIUTEIO.

1.6. B nporecce paGoTel coOmoaTh NpaBuia JIMYHO} THIMEHbI, COIEpAKaTh B 4HCTOTe padoyee
MECTO.

1.7. Jluma, AONYCTHBIIME HEBBHIIOJHEHME WIM HApYIIEHHE HHCTPYKIMH IO OXpaHe TpyIa,
IPHBJIEKAIOTCS K IUCIMIUIHHAPHON OTBETCTBEHHOCTH.

2. TpeGoBanus 0XpaHbI TPYJa Nepe/l HAYaI0M padoThbI

2.1. B/IIounTh OCBEIEHHE TTOMEILEHHS.

2.2. TIpoBeTpUTh NOMEIICHAE U NOATOTOBUTE K paboTe HeoGX0MMMOEe 000PYIOBAHKE.

2.3. IIpu ucrmonp30BaHMKM B paboTe SMEKTPHICCKHX npubOpOB M amNapaToB yOemuThed B HX
HCIIPABHOCTH ¥ LEJIOCTHOCTH TOABOISIIMX KabeJeil U AIEKTPOBHIIOK.

3. TpeOoBanusA 0XpaHbI TPy BO BpeMsl paboTnI

3.1. Crporo BBIIOJHATE MOCJIEA0BATENIBHOCTD paGoTel ¢ JOKYMEHTAMH, YCTaHOBJICHHYIO
JIOIDKHOCTHEIMH 00SI3aHHOCTAMH.
3.2. Cobnoaarh MOPSAOK H HE 3arpoMOKaaTh paGodee MeCTO MOCTOPOHHUMH NPEAMETAMH 1
HEHY)KHEIMHU JIOKYMEHTaMH.
3.3. TIpu HEZOCTATOYHOM OCBELIEHHOCTH pabouero MecTa Jiisl IOMOTHHTEBHOTO €ro OCBEIICHHA
[10JIb30BATLCS HACTOIBHON JIAMITOH.
3.4. CobmoaaTh Mephl 6€30MaCHOCTH OT TIOPAKEHHSA 3/EKTPHYECKHM TOKOM:

e He MOJKIYATH K JJEKTPOCETH H HE OTK/IOYaTh OT HEC obopynoBaHHE MOKDPBIMH H

BIIAKHBIMH PYKaMH,

e  He OCTABIISTH BKIIOYEHHOE B AIEKTPOCETh 000pya0BaHie Oe3 MPHCMOTPa.
3.5. Ilpu paboTe ¢ HCHONb30BAHMEM KOMIBIOTEPA PYKOBOJICTBOBATHCS «MHCTpYKLIHMEH 110
oXpaHe TpyZAa npH paboTe ¢ KOMIBIOTEPOM.



3.6. Jlna moanepikaHHs 37I0POBOTO MHKPOKIMMATa Cle/lyeT 4epe3 Kaxk/ble 2 4aca paboThl
IPOBETPUBATH [TOMETIICHHE.

3.7. Ilpn pmutensHOM paboTe ¢ JOKYMEHTaMH U Ha KOMITBIOTEPE C IETBI0 CHIDKEHHS YTOMIICHHS
3pUTEIBHOIO  aHanM3aTopa, YCTPAaHEHWS  BIUSHHUA  THOOJMHAMHH M THIIOKHHE3MH,
[IPEIOTBPAIECHHs Pa3BUTHS NMO3HOTOHMYECKOIO YTOMJIEHHs Yepe3 KaK[blii 9ac paboThl JeiaTh
nepepsiB Ha 10-15 MHH., BO BpeMs KOTOPOrO CI€IYET BBHIMOIHITH KOMIUIEKC YIPaKHEHHH it
rias.

4. TpeboBaHus 0XpaHbI TPYJAA B ABAPHIHBIX CHTYAIIHAX

4.1. B cioyyae mosBIeHHS HEHCIPABHOCTH B paboTe KOMIBIOTEPA, IIOCTOPOHHErO IIyMa,
UCKPEHHMs H 3al1axa rapu, HeMeUIEHHO OTK/IIOYHTH 3JIEKTPOIPHOOpP OT BJIEKTPOCETH H COOBIIUTE
o6 ostom pykoBoauTenmo. PafoTy mpomomkaTh TONBKO IOCHE YCTPAHEHHWs BO3HHKILEH
HEUCIPABHOCTH.

4.2. Tlpu BO3HHKHOBEHMH IIOJKapa HEMEUIEHHO COOOMMTH 00 3TOM pPYKOBOIUTEIIO M B
OmKalIIyro MOXApHYI0 YacTh M MPHCTYNHUTh K TYIIEHHIO OdYara BO3TOPAaHHS C TOMOIIBIO
IIEPBHYHBIX CPEJICTB MOKAPOTYIIEHHS.

4.3. Ilpu monydYeHMH TpaBMBI HEMEUICHHO OOPATHTHCHA 3a MOMOINIBIO H COOOIIMTH 06 3TOM
PYKOBOJIUTEITIO.

5. TpeGoBaHHs OXpaHbI TPY/A 10 OKOHYAHHH PAGOTHI

5.1. OTKmIOYATE OT 3JIEKTPOCETH NIEKTPHYECKHE MPHUOOPHI, OYHCTUTH JKPaH KOMIBIOTEpA
cangeTKkoit OT IbLIH.

5.2. IlpuBectn B mopsgok paGodyee Mecto, ybpaTh JOKYMEHTEI B OTBEJCHHBIE MECTa JUIS
XpaHeHHs.
5.3. IIpoBeTpuTE NOMeIIeHHE, 3aKPHITh OKHA H BEIKIIIOYHTH CBET.
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